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1 Module Description

General workflow module shall facilitate recording of inward receipt and creation of
noting/comments, processing of inward receipt, issuance of letter etc. This module will be the
common module for NRDA to deal with various general process of NRDA and provides ease in day to
day activity of department office procedure
This module shall facilitate following key functions such as;
e File Creation
o File Movement (Forward/Backward etc.)
e Entry of comments/note as being done in other modules for processing of files
Linking of correspondence with files or notes
Metadata tagging with letter receipt
Tracking of File movement
Issuance of letter
Maintenance of records (Document Management)
Status tracking
All incoming/Outgoing Letters/ Communication coming from other government
departments/ Offices
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2  System Navigation

To open the “Smart City Application” user has to follow below mentioned steps:

e C(lick onicon of internet browser

4

Belarc Google
Advisor  Chrome

n‘:') u)

Mozilla Acrobat
Firefox Reader DC

]

Recycle Bin  ACROBAT

o

Free PDF To
Word

McAfee
Security Sc..

download

NRSC-DDP-TD-GUI-EGOV-GWM-B User Manual Page 5 of 27




éll_&FS | I T Services .

IL&FS Technologies Limited R

e Enter the Smart City Application URL and then click enter button

G Google x  +

&« G B ataynagar.com M a @ °

Gmail Images i3} o °

Google

Google Search I'm Feeling Lucky

Google offered in: &= arem Bewid wWE sAp Avud suE cowoge YR

India

Advertising Business About Privacy Terms Settings

User will be navigated to Smart City Application home page ,user has to click on “Login” butiibn

= I Plagaa oo [ SR - IR

%‘ﬂg NO: 3.76

e User will have to enter valid login credentials & Captcha, once Captcha is verified , user has to
click on “Submit” button to login into system
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e Login To ANVP

Email / User Name

ATAL NAGAR pretane
INDIA'S FIRST GREENFIELD SMART CITY Password
Planned and executed in 21st century Password

User Type

ANVP Officer Login
® Captcha ) Request OTP

I'm not a robot

New Registration Forgot Password ?

e Once user will get logged in, user has to click on “Online Services” to get the details of application for
further action

Logout

Welcome

X e R
Land Acquisition Summary (Area in Acre) Circle Wise Land Procurement (Area in Acre) ¥ Demand vs Collection

I Pending Transfer - 1623.10 I TR 1764.27 I Demand
B Received 272887 TATIRT - 345.05 Collection :
Purchased 5004.01 I FRETEE  2894.69

Annuity Payment

New Connection applications received in last 15 days I Premium Lease Rent | VVater Bill Grievances received in last 15 days
5 20000

15000
0

10000

5000

0
=30 days ==365 days =365 days

© ANVP, All Rights Reserved.

e After click on Online Services, user will get navigated to dashboard
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3  Inward

3.1 Letter Initiation
e User has to click on “Administration” menu as shown below

Build Version:1.0.0.3 A@E rewasanu- I

| English '|

1) & Administrative Section & Estate & Project Section & Land Section

Dashboard F Citi
My Inbox [— - My Inbox ==X Other My Inbox Other te HE L
D == Q == D SR e Subject: PROJECT SCRUTINY
0 == 766 4 == u o Ref App No. : 201901197611330002

Message : Fresh Application Received
& Public Relation Office Estate Over Due Payments Development/Bank Guarantees on24/01/2019
Date Of Receiving. : 24/01/2019

My Inbox [— Premium LeaselLicense Development Guarantees Subject: ONLINE RTI
» eGovernance ﬂ S = ST ? T ? = ﬁ ? _ Ref App No. : 201901204986620030

- Message : Fresh Application Received
+ General Service on24/01/2019

Publc Ralation Ofce Dote O Recaving. 24012013

0 1

»
/ ot
INWD201800009 r Subject: ONLINE RTI
INWD201800018 - Message : Fresh Application Received
INWD201200069 .4

Date Of Receiving. : 24/01/2019

Preapare Budgst
ANVP/ADMINSEC/2018//00334  for the year 2019-

20
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e After click on “Administration”, user has to click on “Inward” sub menu as shown below

Build Version1.0.0.3 AE Frooasanu- |

| Engiish M

1) & Administrative Section & Estate & Project Section & Land Section
message : Fresn Application Keceivea

Dashboard
My Inbox == Other My Inbox [— - on24/01/2019
0 n n = g, D ° g = Date Of Receiving. : 24/01/2019

& Public Relation Office Estate Over Due Payments Development/Bank Guarantees .
From : Citizen

_ Subject: ONLINE RTI
e —— My Inbox == Other ? Premium ? Lease/License Development ? Guarantees Ref App No. : 201901204985780031
== 3 226 [) 1 Message : Fresh Application Received

~ General Service on24/01/2019

" Date Of Receiving. : 24/01/2019
Payment Collection File Movement ERP Alerts

File No. Subject Action

282

Pending Property Bill
Process Legal Invoice INWD201800005 4
Collect Lease Payments INWDZ201800009 rd
Generate Bill INWD201800018 rd
Manage Water Reading INWD201800069 4

Manage Advocate Preapare Budget
ANVP/ADMINSEC/2018/100334  for the year 2019-

Outwardinward 20

Conduct Draw
Inwiard

Daak Management

Cerfiicate Template

Application Fees

Water Sur Charges

Water Charges

Fees For Services

+ Public Relation Office

» Administrative Section

» Land Section

+ Estate & Project Section

+ Estate Section

e Once after click on “Inward” ,user can view the multiple menu to perform different tasks

e To notify the receiving of physical letter user has to click on “Receive” file menu as shown
below

Build Version1.0.0.3 AE Frooasanu- I

| Engiish M

Dashboard

@®

ERP
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o User has to upload the letter by clicking on Upload option as shown below

‘ - Pragya sahu ~

& Build Version:1.0.0.3
| Englisn v

Dashboard
Recieve Letter

@ Upload Document \& Subject
ERP

File/Letter No(If any)

» eGovernance From Department

Sender
» Public Relation Office

+ Administrative Section IMode By Post

+ Land Section Address

»+ Estate & Project Section

» Estate Section
Summary

Select Department Select Person

- Select Action Select Action

| Addmore |

o User has to fill all the details related to letter received in text boxes/drop down provided

e Once after filling the letter details, user the can mark the letter to concerned officer and click
on “Submit” button as shown below
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! Build Version1.0.0.3 AE Frooasanu-

| nglish '|

Dashboard
Recieve Letter

E-CHALLAN E-CHALLAN Subject Q&M
iagar Vikas Pradhikaran Atal Nagar Vikas Pradhikaran
atal

File/Letter No(If any) 12

» eGovernance

From Department Estate
» General Service 2-2018 Dept Copy Valid Upto  21-02-2018 Remmiter Copy
8200002 Date 21-01-2018 Challan Mo 2018200002 Date 21-01-2018 Sender Pragya

» Public Relation Office

— _ - 10.0 Amount (Rs) 10.0 Byhand |
+ Administrative Section ount (Rs) Mode By Hand
Ten rupess Only In Words Ten rupess Only

RELL L Address

Atal nagar

» Estate & Project Section Payes Details Payee Details

» Estate Section 201801204822560000 Reference No. 201201204822880000

onUNERT Summary
Remittar

Raipur, RAIFUR. 482001 Address Raipur, RAIPUR, 492001
Select Department Select Person

USE IN RECEIVING BANK FOR USE IN RECEIVING BANK Public Health and Shivendra Nath

4

3.2 Letter review and approval
e Once entering valid login credential user can the view the details available on the dashboard

; Build Version1.0.0.3 A@E shvendanan - I

| nglish '|

-1 & Administrative Section & Public Health and Engineering

Dashboard Subject:
. : 20190120781625003
D My Inbox g Other — Ref App No. ‘1 ‘1 781 1
163 == 5 = Message : Application Arrived
Date Of Receiving. : 25/01/2019

File Movement ERP Alerts

File No. Subject

Shivendra Nath Now leave is confirmed and approved

Click here to open
» General Service p00062

— = = Shivendra Nath Now leave iz confirmed and approved
» Administrative Section INWD201800064

Public Health and INWD201800075

s Engineering

INWD201800076

e User has to click on “Administration” Menu as shown above

e User has to click on Inward as shown below
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& Build Version1.0.0.3 A@ shvendanan - |

atabagar | Englisn v

) 1) & Administrative Section & Public Health and Engineering

Dashboard
Inbo: =X Oth Inbo: .
Q My Inbox er D My Inbox From YR. Meshram
163 =x 5 3 Subject:
@ Ref App No. : 201901207814370030
» Message : Application Arrived
File Movement ERP Alerts Date Of Receiving. : 25/01/2019

5 FLOU: e CEETD Shivendra Nath Now leave is confirmed and approved
» eGovernance

INWD201800060 e

INWD201800062
Shivendra Nath Now leave iz confirmed and approved ARLAALAATALSAE AR
Payment Gallection INWD201200064 T

Pending Property Bill INWD201800075 From : R P Shrivastava

Subject:

Ref App No. : 201901207816250031
Generate Bil m Message : Application Arrived
Manage Water Reading Date Of Receiving. : 25/01/2019
Manage Advocate
Outwardinward

Conduct Draw

Daak Management

+ Administrative Section

Public Health and
Engineering

e User has to click on Put in File menu to put the letter into file as shown below

& Build Version:1.0.0.3 ‘ - Shivendra Nath ~

YR Dore | English

R o [ owos |
Dashboard
Received Letters

Letter Number m

ERP Number Subject From User Date To User Uploaded Letter Put Up File No.

INWD201800080  NRDA Wsirmour 231082018 11:29AM  Shivendra Nath  ColleclorNoc 201808186870010.pdf
- INWD201800062  NRDA RPShrivastava  23/082018 1244 PM  Shivendra Nath  201808136870000 (2).ndf
» General Service
. Administrative Section INWD201800064  Inward Leter R P Shrvastava 230082018 1255 FM  Shivendra Nath  201808186870009 (2) pet
N Public Health and INWD201800075  Tesi File Pragya sahu 22/09/2018 11:56 AM  Shivendra Nath  Journal Voucher pdf NRDAJADMINSEC/2018/nrda21/00156
Engineering INWD201800076  Account Pragya sahu 22/09/2018 1252 P\ Shivendra Nath  Journal Voucher pdf NRDA/ADMINSEC/2018/nrda21/00156
INWD201800077  ABCD Pragya sahu 22/09/2018 0101 PM  Shivendra Nath  Joural Voucher paf

INWD201800078  Test Siya Ram Sahu 24/09/2018 0710 PM  Shivendra Nath ~ BSUPMIG2015315 BILL (3).pdf NRDA/PHE/2018/123/00275

INWD201900108 Q&M Pragya sahu 25/01/2019 03:47 PM Shivendra Nath 2019200002 pdf
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e User can click on Search File or Create New File, if user want to attach the letter with existing
file then user can search the file or else can create new file by clicking on “Create New File “as
shown below:

l Build Version:1.0.0.3 ‘ - Shivendra Nath ~

saihage | Engisn v

Dashboard
Search File Create New File

» Administrative Section

D Public Health and
Engineering

User has to enter all the details in the fields provided as shown below.

NRSC-DDP-TD-GUI-EGOV-GWM-B User Manual Page 13 of 27




&ll_é,FS | I T Services .

Schneider
IL&FS Technologies Limited <

nayaraipur g Electri
GRIELI S

l Build Version:1.0.0.3

‘ - Shivendra Nath ~

| English '|

Dashboard
Search File Create New File

Subject

Project

File No.

12 Letier Type
» eGovernance

File/ TS Category RTIH T Administrative Section
» General Service To Depariment | Administrative To Name Shivendra To Designation | gg
+ Administrative Section -

To Address ANVP
Write Noting Content (Create Document

Public Health and

Engineering Create  @view Create  @Upload

Upload letter [=5]
Shivendra Nath(SE) 28/01/2019 11:32 AW

RTI Notesheet 2019200002.pdf

or Select Depariment. | gelect User to Forward | gplact

Add Multiple User Submit and Forward

After entering all the fields user can mark the file to relevant user by selecting the
department and user name from the dropdown provided
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e Once after entering the valid login credential user will get navigated to dashboard as shown
below

! Build Version:1.0.0.3 A@ iyaay -

| English v

(3 & Administrative Section & Public Health and Engineering “
From : vinzen

Dashboard — other Subject: ONLINE RTI
D » == 7 — = Ref App No. : 201901204986620030

: Fresh lication R d
on24/01/2019

File No. Subject Action

e e e o ok here 0 oo
» eGovernance
INWD201800080 " w From : Citizen

1800085 Subject: ONLINE RTI
Anil Kumar Yadav asset is approved ik nere o open Ref App No. : 201901204985780031
> Administrative Section NRDAPROJSECT/2018/123/00250 :ew File 14 Message : Fresh Application Received

Public Health and ugust Anil Kumar Yadav On Duty Attendance request is approved by manager. :)"Z‘ngémg_ N 241012019
3 2 ate eceiving. :
Engineering INWD201800099 Click here to open

INWD201800101
Anil Kumar Yadav Now leave is confirmed and approved
EERETTT T . e

Anil Kumar Yadav Now leave is confirmed and approved

Click here to open

o User has to navigate to “Inward” menu as shown below
! Build Version:1.0.0.3 ‘ . Anil yadav

‘ English '|

’ﬂ' & Administrative Section 4 Public Health and Engineering “
[— ]

My Inbox Other My Inbox
@ SR e BB
2 = 10 From : R.P Shrivastava
@ Subject:
(7 ... ooicaton e
15537 : S = Message : Application Arrived
File No. Subject Action | © “ Date Of Receiving. : 24/01/2013

Anil Kumar Yadav Now leave is confirmed and approved
Anil Kumar Yadav asset is approved .

Payment Colection New File Subject: ONLINE RTI
NRDA/PROJSECT/2018/123/00250 14th August Ref App No. : 201901204986620030

Pending Property Bill g Anil Kumar Yadav On Duty Attendance request is approved by manager. ge : Fresh ion Received
INWD201800099 on24/01/2019

Date Of Receiving. : 24/01/2019

Process Legal Invaice

INWD201800101 4
Collect Lease Payments Anil Kumar Yadav Now leave is confirmed and approved

Generate Bl ‘EE- e e
From : Citizen

Manage Water Read r
Znage Waler Reading Anil Kumar Yadav Now leave is confirmed and approved Subject: ONLINE RTI
Manzge Advocale Ref App No. : 201901204985780031

Messaqe : Fresh Application Received
Outwardinvard .

s <—

Daak Management

» Administrative Section

javascriptvoid(0)

e User can view the view the file by clicking on “View File” link or user can also edit the
permissible value by clicking on Edit icon as shown below
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‘ . Anil yadav ~

; Build Version:1.0.0.3
italnag ‘ English

Dashboard

File No. Subject From Department Action
& Vi Hi A
A View Fils History, [T I,

NRDA/PROJSECT/2018/123/00250 New File 14th August Estate & Project Section

& View File History, E 555

# View File History @ %ﬁ‘l

ANVPIADMINSEC/2018//00334 Preapare Budget for the year 2019-20 Administrative Section

_ ANVP/ADMINSEC/2019/12/00393 Project Administrative Section
» General Service
» Administrative Section

Public Health and

* Engineering

On Department Head Section User can approve the letter by clicking on Forward/Approve
button and then mark the letter for dispatch as shown below.

‘ - S. R. Shrivastava ~

5 Build Version:1.0.0.3
atalnagar | nglish '|

Subject Project

Dashboard

File No. ANVP/ADMINSEC2019/12 | Letter Type File/fTse Catagory RTIGH g2 Administrative Section

To Depariment | Administrative To Name Shivendra To Designation | gp To Address ANVP

| .
- Write Noting Content Create Document
Create  @View Create  @Upload
+ Planning Section
» Administrative Section

Shivendra Nath(SE; 28/01/2019 02:02 PM
» Estate & Project Section ivendra Nah(SE)

File No. Subject | Status = Created/Approved By = D:i

Upload letter %

ANVP/ADMINSE Ci2019/12/00393-1 Project DFA Shivendra Nath 28
Anil yadav(SUE) 28/01/2019 01:51 PM N
HT Letter No Subject. Created/Approved By = Date -
INWD201300108 Q&M Pragya sahu 25/01/2019 03:47 PM
« »

Shivendra Nath(SE) 28/01/2019 11:32 AM

RTI Notesheet

Select Depariment. Select User to Forward Select Add Multiple User Ll Approve
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e After entering the valid login credential, user can view the dashboard as shown below

! Build Version:1.0.0.3 A@@ rrwasanu-
v
t

English

@« & Administrative Section & Estate & Project Section & Land Section
MEESBQE : Fresh App\lv:ahon Received

L — T Mylnbox =33 Other on24/01/2019
D — = — Q — = T _— Date Of Receiving. : 24/01/2019

& Public Relation Office Estate Over Due Payments Development/Bank Guarantees From : Citizen
: Citi

- - Subject: ONLINE RTI
Q My Inbox ==X Other ? Premium ? Lease/License ﬁ Development ? ‘Guarantees Ref App No. ; 201901204985780031
0 == o 221 882 [ 1 Message : Fresh Application Received
on24/01/2019

" Date Of Receiving. : 24/01/2019

File No. Subject Action

» eGovernance

Pending Property Bil
INWD201800005 From : V.R. Meshram

Subject:
Colieci Lease Payments INWD201800009 Ref App No. : 201901207815990033
Message : Application Arrived
Date Of Receiving. : 25/01/2019

Process Legal Invoice

Generate Bill INWD201800018
Manage Waler Reading INWD201800089

Manage Advocate Preapare Budgst
ANVP/ADMINSEC/2018//00334  for the year
2019-20

s —

Inviard

Daak Management

e User can update the status of dispatch by selecting the Inward/Outward menu under
Administration as shown below

e User has to click on edit button to update the status of dispatch

English

! Build Version1.0.0.3 AR Frooasanu-
‘
t

Dashboard
File No. Department Document Name Created Date
@ 201901218258050012 Planning Section View Document 28/01/2019

ERP
201901207814370030 Administrative Section View Document 25/01/2019

» eGovernance INWD201900108 Public Health and Engineering View Document 25/01/2019

b EEEEIEETE 201901207818170029 Administrative Section View Document 2500112019

» Public Relation Office
201901165810790005 Legal Section View Document 25/01/2019

» Administrative Section
201901207812660028 Administrative Section View Document 25/01/2019

» Land Section
» Estate & Project Section 201901204986620030 Administrative Section View Document 24/01/2019
+ Estate Section 201901207812330027 Administrative Section View Document 24/01/2019

201901217413010013 Planning Section View Document 24/01/2019

201901217415470012 Planning Section View Document 24/01/2019

N Y T T T T TTTTT T

>
a
2
2
E]
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e User can update the dispatch details as shown below

Date of Delivery

Recipient Name: Address

) Dispatch
Subject

Hnee Mode
Expected Delivery Tracking
Date No

By Post

Tracking Url

“,‘

NRSC-DDP-TD-GUI-EGOV-GWM-B User Manual Page 18 of 27
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User can view all the dispatched letter as shown below

! Build Version1.0.0.3 AR Frooasanu- |
v
:

English v

A ]

Dashboard ched

File No. Department | Service ~ DocumentName | Tracking Url Tracking Number | Status Expected Delivery Date | Update Delivery Details
® INWD201800078 PHE INW View Document e 123 Delivered  24/09/2018 Update Details

ERP
ANVP/ENVDEPT/2018M23/00351  ENVDEPT View Document  wnw test com Pending 074212018

INWD201800100 ADMINSEC View Document www_atalnagar.com Delivered ~ 21/12/2018 Update Details
MIGESLPRO102018V074-81 LAEM View Document Pending  24/12/2018 Update Details

» Public Relation Office
INWD201800101 PHE INW View Document Pending 24/12/2018 Update Details

» Ad rative Section
5 INWD201800105 PHE INW View Document wr. test.com 7865432 Delivered ~ 29/12/2018 Update Details
» Land Section

+ Estate & Project Section 201901218258050012 PLANSEC OPNOC  View Document firstfly Pending  28/01/2019 Update Details
» Estate Section
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4 Daak

4.1 Letter Creation
e User has to click on “Daak Management” menu under “Administration” menu and user has to
click on Create to enter the details of letter which needs to be sent, below is the screen for

entering details

Build Version1.0.0.3 A Frooasanu- |

| Engiish M

Subject

@

Dashboard

Create File

subject

File Number 12 Letter Type File/®Tsa Category RTIST G=1 From Land Section

To Department | collector To Name To Designation | Collecior To Address Raipur

» eGovernance

= ‘Write Noting Content Create Document
~ ‘General Service

reate  @View Create  @Upload
Payment Collection

g ropert | bownioad Notng | —

Process Legal Invaice
Pragya sahu(SUE) 28/01/2019 02:38 PM

Collect Lease Payments 201901104670100674.ndi @
Generate Bil Notesheet to Collector
Manage Water Reading
Manage Advocate
E——— _
GConduct Draw
Inwiard

Daak Management
Certificate Template
Application Fees
Water Sur Charges
Waler Charges

Fees For Services

+ Public Relation Office

+ Administrative Section m or Select Department | Adminisirative Seciic User to Forward | yashwant Shiledar Add Multiple User Submit and Forward
» Land Section

+ Estate & Project Section

» Estate Section

e Once after entering all the details , user can forward the letter to relevant user by selecting the
“Department” and the “User” from the drop-down as shown above.
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4.2 Letter Approval

e After entering valid login credential user will get navigated to below shown dashboard

! Build Version:1.0.0.3 A @@ veshwan Shiedar - |
“ J
tn

English v

e I
®

Dashboard Subject: ONLINE RTI
D Myinbox  E=R Other — Ref App No. : 201901204986620030
5 =X ges Message : Fresh Application Received
on24/01/2019

et o feesiing S

File No. Subject Action

Yashwant Shiledar Now leave is confirmed and approved
» eGovernance INWD201800087 " From : Citizen

Subject: ONLINE RTI
EM/2019/12/00394  subject ¥4 Ref App No. : 201801204985780031

m Yashwant Shiledar Now leave is confirmed and approved W F A ion Received
» Planning Section essage : Fresh Application Receive
Click here fo on24/01/2019
» Administrative Section Date Of Receiving. : 24/01/2019
Rajesh Singh leave request created and waiting for approvals.

Click here to
From : Citizen
Pragya Sahu lzave request created and waiting for approvals Subject: BUILDING PLAN APPROVAL
e Ref App No. : 201901217269190031
Message : Fresh Application Received
Yashwant Shiledar Now leave is confirmed and approved on25/01/2019

e Date Of Receivina. : 25/01/2019

e User has to select “Daak Management” sub menu under “Administration” menu and user can
take further action on the file as shown by clicking on edit

! Build Version 10.03 A @D  Yeshwant Shiledar - |
.
i

English v

File No Subject From Department Action

A ]

Dashboard

@ ANVP/LAEM/2019/12/00384 subject Land Section ‘O View File History,

ERP
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e User can view all the details mentioned in the letter as shown below

& Build Version:1.0.0.3 B @@ veshwani Shikdar -

| English '|

Create File
Dashboard

Subject

subject

@ File Number ANVP/LAEM/2019/120039 | Letter Type File/mTga Category RTIST F=71

From Select Department
ERP

To Department | collector To Name

pragya To Designation | colector To Address Raipur
» eGovernance -
[ emoeds | S —

Create  @)View Create  @Upload
+ Planning Section
Download Noting [

Upload letter

Pragya sahu(SUE) 2810112019 02:38 PM

Notshet o Gotector =
File No. Subject Status = Created/Approved By Date -
ANVP/LAEM/2019/12/00394-1 subject DFA Pragya sahu 28101720

“« »

Select Depariment Select User to Forward Select Add Multiple User L Approve

User can either forward the letter for further approval or approve the letter and also, user
can click on vehicle icon to send the letter to dispatch as shown above

5 Other function

5.1 Pending task

Pending Task refers to the task which is saved in draft mode and action yet to be taken on it or forwarded
to the next level.
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/ English v

@ Search File
Dashboard

Subject - File No.

®

ERP
File No. Subject Department

» eGovernance No record found with given criteria

) G v __________________=HEess |

» Planning Section

» Administrative Section

5.2 Inbox
Inbox refers to the task which is arrived in the login of user for the action such as View File, Receive File,

Park File.

Build Version:1.0.0.3 / B @B voshwani Shiedar - l

/ English N

@ Search File

Dashboard
Subject File No

File No. Subject Department
eGovernance No record found with given criteria
pm—p— I | N [ B

Planning Section
Administrative Section

5.3 Outbox
Outbox refers to the task which is sent to another user for action, and the action yet to be taken by other

user or yet to be viewed.
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! Build Version:1.0.0.3 / ‘ - Yashwant Shiledar ~ l
"
b

English v

File No. Subject Department Forwarded Department Forwarded User | Action

@ &*

Dashboard

Outbox

Revoke View File

@ ANVPIENG/2019/763/00377 Test Engineering Section Engineering Section History

ER ANVP/ENG/2019/543/00376 Enginesring Enginesring Section Enginesring Section %ﬁf View File

eGovernance ANVPIPHE/2019/789/00375 Test 786 Puble Health and Enginesring Section Revoke View Flle
Engineering History
General Service _ Revoke View File
ANVPIADMINSEC/2018//00334  Preapare Budget for the year 2019-20 Adminisirative Section Public Health and Engineering  anilnrda

History

Planning Section

5.4 Sent

Sent refers to the task which is sent to another user for action and that user taken the action on it or
viewed the file.

Build Version 100 3 / A @D veshwant Shiledar - l

/ English A

File No. Subject Department Forwarded Department Forwarded User Action

A 1]

Dashboard

Sent

ANVP/ADMINSEC/2018//00334 Preapare Budget for the year 2019-20 Adminisirative Section Estate & Project Section pragyasahu08 View File History
@ ANVPIENG2018/123/00368 Test Engineering Section Public Health and Engineering anilnrda View File History

eGovernance
General Service
Planning Section

Administrative Section

5.5 Parked Files
Parked files refers to the action where user can park the files for some time.
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English v

Build Version:1.0.0.3
L -
.

rermo o | i | osor | s | e
A 0]

Home Dashboard - -
File No. Subject

ANVP/PHE/2019/45/00374 test Noting
@ =l

eGovernance
General Service
Planning Section

Administrative Section

5.6 Saving as Draft
This refers to the task, saving file/letter as drafts. User can save file/letters as a draft to be completed and

sent at a later time. Draft files/letters are saved in application until you send them or delete them from

the application.
5.7 Receiving of file
This refers to the action where user can click to receive the file from other user.

‘ - Yashwant Shiledar ~

Build Version1.0.0.3
¥
9 English

.
a* @

Dashboard N . N
File No. Subject From Department Action

Land Section # View File History I/ [£!

@ ANVP/LAEM/2019/12/00394 subject

eGovernance
General Service
Planning Section

Administrative Section
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6 Do’s and Don’ts

After completing all the activities, always click on “Logout” button

Always change the password within 15 days of interval
Upload only relevant data into the system
Do not shutdown the system without closing all the file and folder s

Read the validation/alert messages carefully

END OF THE DOCUMENT
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